
Guidelines for MS Teams 

How to create the Microsoft account 

 

The MYHIMS-C 2021 Virtual Conference and Forum will take place through Microsoft Teams. As 

ISM-V virtual conference is a colocated conference event under MYHIMS-C, each participant will 

receive two different invitation emails for MYHIMS-C 2021 and ISM-V 2021. 

 

 

Note: Participant who has an email address under a Microsoft account (eg. Microsoft 365, or 

Office 365 work or school account) can directly accept these invitations. The participant can then 

see the following interface in their MS Teams apps. 

 

 



1. If the participant do not have a Microsoft account, he/she will be suggested by the 

system to create an account. All instructions will be given by Microsoft to proceed. 

Please create the MS Teams account using the same email address 

registered in Easychair system. Participants can use the same password that they 

use for their email account. Then click the accept button. 

 

 

 

 

2. After that, click Accept button in review permissions. 

 
 



3. Participants can choose either to download and install the Microsoft Teams desktop 

applications from Microsoft website, or login to teams.microsoft.com by using Google 

Chrome (Firefox and other non-Chromium based browsers may not work). We 

recommend you to download the app into your desktop/laptop or mobile. 

 

 

4. Once the download is completed, install the app into your device. Sign in to Microsoft 

Teams. If you are using a personal email, please choose Universiti Teknologi 

Malaysia domain (as shown in the figure below) to access the conference channel.  

 

 

 

 



5. Next, participant can see the listed channel.  

 

 

 

6. Once you have successfully log-in to the MyHIMS-C and ISM-V Teams, 

please fill in the registration form. The registration link will be available in the 

general section of listed channel. 

 

 

  

 



7. If participants have problem to sign in to MS Teams, please contact our committee 
through this email askcommittee2021@gmail.com by providing this information: 

a. Name 

b. ID paper 
c. Phone Number 
d. Comments/inquiry/problems faced 
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