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PEKELILING PENTADBIRAN BIL. 11/2020

PANDUAN PENCEGAHAN PENULARAN WABAK
NOVEL CORONAVIRUS (COVID-19) UNTUK WARGA UNIVERSITI

Universiti telah mengeluarkan arahan penangguhan perjalanan staf UTM ke China, Korea
Selatan, Jepun dan Iran melalui Pekeliling Pentadbiran UTM Bil. 4/2020 dan Bil. 10/2020.

2. Walau bagaimanapun, dengan pertambahan terkini kes COVID-19 di Malaysia, semua
staf/pelajar diminta mengambil langkah berjaga-jaga terutama bagi staf/pelajar yang baru
pulang dari negara China, Taiwan, Macau, Hong Kong, Korea Selatan, Jepun, Htali dan Iran
serta negara-negara yang dikenal pasti berisiko tinggi sepertimana yang dinyatakan oleh
Kementerian Kesihatan Malaysia (KKM).

3. Bagi pencegahan penularan wabak COVID-19 di UTM, semua stafipelajar yang baru
pulang dari negara China, Taiwan, Macau, Hong Kong, Korea Selatan, Jepun, ltali dan Iran
serta negara-negara yang dikenal pasti berisiko tinggi oleh KKM DIWAJIBKAN untuk terus
melapor diri di kaunter Saringan di Pusat Kesihatan Universiti (PKU) Johor/Kuala Lumpur atau
Pejabat Kesihatan berdekatan sebaik sahaja tiba di Malaysia dan menjalani home surveillance
selama 14 hari. Bagi staf/pelajar di UTM Hub Pagoh, boleh terus ke Pejabat Kesihatan Daerah
atau Hospital Kerajaan yang berdekatan.

4. Staf/pelajar perlu mematuhi Standard Operation Procedure (SOP) yang telah ditetapkan
seperti di Lampiran | (untuk staf) dan Lampiran |l dan Il (untuk pelajar) sebelum disahkan boleh
menjalankan tugas atau menghadiri sesi pembelajaran. PKU UTM akan bekerjasama dengan
Pejabat Kesihatan Daerah (PKD) bagi pengawasan dan pemantauan home surveillance
sepertimana yang dinyatakan di bawah Seksyen 15(1) Akta Pencegahan dan Pengawalan
Penyakit Berjangkit 1988 (Akta 342).
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5. Staff/pelajar yang mempunyai hubungan terus (direct contact) dengan individu yang telah
disahkan menghidapi COVID-18 perlu mendapatkan rawatan dengan SEGERA di Hospital

Kerajaan yang berdekatan.

6. Semua warga UTM yang berurusan dengan individu dari negara China, Taiwan, Macau,
Hong Kong, Korea Selatan, Jepun, ltali dan Iran, bagi apa-apa program rasmi Universiti yang
telah dirancang lebih awal, juga diminta mengambil langkah berjaga-jaga dan mengamalkan
langkah-langkah pencegahan seperti penggunaan face mask dan hand sanitizer. Sekiranya
mempunyai simptom-simptom seperti demam, batuk, selsema, sakit tekak atau kesukaran

bernafas, sila dapatkan rawatan dengan kadar segera.

7. Bagi staf yang telah disahkan oleh pegawai perubatan perlu menjalani kuarantin di rumah
(home surveillance); staf layak menggunakan kemudahan Cuti Kerantina Bergaji Penuh (Perintah
Am Bab 'C’ Perkara 24) sepanjang tempoh kuarantin tersebut.

8. Bagi pelajar yang telah disahkan oleh pegawai perubatan perlu menjalani kuarantin di
rumah (home surveillance); pelajar adalah dikecualikan daripada peraturan masa pertemuan
sebanyak 80% bagi sesuatu kursus dalam sesuatu semester sepertimana dalam Peraturan

Akademik yang berkuat kuasa.

9. Amat penting arahan ini dipatuhi oleh semua warga UTM bagi memastikan pencegahan
penularan wabak ini terutamanya di UTM. Universiti adalah tidak bertanggungjawab terhadap
mana-mana warga UTM yang masih ingin meneruskan perjalanan ke negara-negara yang
berisiko sama ada menghadiri program rasmi atau persendirian. Semua Ketua Jabatan diminta
memastikan pematuhan kepada arahan ini. Ketua Jabatan bertanggungjawab untuk melaporkan
kepada PKU sekiranya terdapat staf/pelajar di PTJ/Fakulti/Kolej Kediaman masing-masing yang

tidak mematuhi peraturan ini.
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Sebarang pertanyaan, boleh berhubung dengan pegawai sepertimana berikut:

UTM Johor Bahru

UTM Kuala Lumpur

UTM Pagoh

Pusat Kesihatan Universiti
07-5530999
(Hotfine)

Pusat Kesihatan Universiti
Pejabat; 03-26154873
Tel. Bimbit: 013-3001549

(Dr. Izzat Hazmir bin Ismaal)

Pejabat Pentadbiran
Pejabat: 06-9742803

Tel. Bimbit: 014-9501833
(Hj. Mohd. Farid bin Hj.
Rahmat)

Pejabat Hal Ehwal Pelajar
Pejabat: 07-5530265

Tel. Bimbit: 017-7897025
{En. Arman bin Md. Yasin)

Pengarah Hal Ehwal Pelajar
Pejabat: 03-26154421

Tel. Bimbit: 013-3504321
(Ir.  Dr. binti
Mohamad)

Pauziah

Bahagian Sumber Manusia,
Jabatan Pendaftar

Pejabat; 07-5530473

Tel. Bimbit: 013-6526767
(Puan Noerwati binti Dalhaiji)

Bahagian Pendaftar UTMKL
Pejabat: 03-26154468
Tel. Bimbit: 012-6348914
(Hj. Mohd. Najib

Masroom)

bin

UTM International
Pejabat: 07-5536843
Tel. Bimbit: 012-2920060
(Puan Norfaeza binti Ali)

A



Sekian, terima kasih.

“Berkhidmat untuk Negara kerana Allah”

Saya yang menjalankan amanah,

(ABDUL RAZIB BIN HJ. SHAHUDDIN})
Pendaftar
sk, - Naib Canselor
- Timbalan Naib Canselor (Pembangunan)
- Timbalan Naib Canselor (Penyelidikan dan Inovasi)
- Timbalan Naib Canselor {Akademik dan Antarabangsa)
- Timbalan Naib Canselor (Hal Ehwal Pelajar)
- Pro-Naib Canselor (Kampus UTM Kuala Lumpur)
- Pengarah Pusat Penyelidikan UTM Pagoh
- Pegawai-Pegawai Kanan/Dekan/Pengarah

ARHS/NMHkma



LAMPIRAN 1

CARTA ALIR
UNTUK KETIBAAN STAF UTM DARI NEGARA TERLIBAT GEJALA COVID-19

MULA

Staf yang kembali dari negara terlibat dikehendaki melapor diri
di Kaunter Saringan COVID-19 PKU UTM sebaik sahaja tiba
di Johor Bahru/Kuala Lumpur

Staf yang mengalami gejala jangkitan saluran pernafasan
seperti demam, batuk, selsema, sakit tekak dan kesukaran
untuk bernafas sila makiumkan di Kaunter Saringan untuk
pemeriksaan lanjut

Pegawai Perubatan PKU mengeluarkan surat pengesahan
kuarantin kepada staf. Satu Salinan surat perlu dikemukakan
kepada PSM sebagai makluman.

Staf perlu dikuarantin di rumah untuk tempoh 14 hari mulai
tarikh melapor diri

PKU akan membuat pemakluman kepada Pejabat Kesihatan
Daerah (FKD) perincian staf yang terlibat. PKD akan buat Home
Surveillance untuk memantau keadaan kesihatan staf

PKD akan keluarkan discharge letter sebelum pegawai boleh
dibenarkan kembali bertugas

PKU kemaskini rekod staf

Staf melapor diri di PTJ dan PSM kemaskini rekod cuti
kerantina bagi staf

TAMAT

Oq—m‘ ~N ] O | U (— b e wq—wq—t—*q—@

Nota:

PKU: Pusat Kesihatan UTM

PKD: Pejabat Kesihatan Daerah
HEP: Jabatan Hal Ehwal Pelajar
PTJ:. Pusat Tanggungjawab

PSM: Pengurusan Sumber Manusia



Lampiran Il

CARTA ALIR

UNTUK KETIBAAN PELAJAR TEMPATAN UTM DARI NEGARA TERLIBAT GEJALA COVID-19

A Wakl| UTM akan mengambll butlran ;
¢ lengkap pelajar sebelum menghantar 1
pelajar pulang ke rumah masing- i
masing. Penghantaran balik akan E
diuruskan oleh Pejabat HEP.

Butiran tersebut termasuklah:

1. Nama

2. Fakulti

3. Kole]

‘4. No. Telefon

5. Tarikh bertolak dan tiba dari fuar
negara

iﬁ. Alamat tetap menjalani pemantauan
‘selama 14 hari

: B. Pelajar-pelajar akan diberikan 'Home
g Assessment Tool' bagi membantu
pelajar mengenalpasti tanda-tanda
yang memerlukan mereka untuk
mendapatkan rawatan kesihatan.

Maklumat akan diberikan ke Pusat
Kesihatan Daerah (PKD} oleh pihak PKU

uTm :

e

we repm

Pemakluman symptom

Semua pelajar yang tiba di balai ketibaan dari negara-
negara yang terlibat

|

Saringan KKM di Lapangan Terbang Antarabangsa

4 Dibawa ke Hospital untuk ’
rawatan dan kuarantin. |

Staf yang mengambil  :
i pelajar akan memaklumkan
; kepada PKU

PKU mengesahkan status
pelajar dan memalkiumkan
kepada UTMI, HEP dan HEK

Terdapat sekurang-kurangnya 1
perkara berikut: - demam> 37.5'C
- Gejala jangkitan pneumonia /

pernafasan dengan sesak nafas/

Wakil UTM akan membawsa pelajar
ke Pusat Pengasingan di UTM bagi
tujuan HS selama 14 hari

RUMAH

1. Pemeriksaan perubatan harian

kepada PKD dalam
tempoh atau selepas
14 Hari HS

i
£
£

wa ke Hosp tuk
rawatan dan kuarantin

SENDIRI Pilihan Pemantauan UtTMm mengikut langkah kawalan
e < Kendiri {HS) 14 hari sama ~—3»:  jangkitan berpandukan garis
ada di UTM atau di panduan PKU
Rumah sendiri **

" 2. HEP menyediakan kemudahan
kebajikan dan makanan untuk
pelajar tempatan

Selepa514Har|§;
i 3 salinan Borang Pelepasan TIDAK Pemeriksaan kesihatan
! Pemantauan kendiri akan 1, harian selama 14 hari
TIDAK dikeluarkan PKU untuk oleh PKU UTM dan
- rujukan pesakit, fakulti dan %!: terdapat simptom
i )

PKU

» " g leawa ke Hospltal untuk ;
Kebenarar) n)enghadlrl kelas rawatan dan kuarantin &
seperti biasa (Selesai) St s e b

i
kil
El
2
2
3

Fruoventien ipAgeyt e RSB AR} T

Nota **Bagi pelajar yang telah disahkan cleh pegawai perubatan perlu menjalani kuarantin

PKU mengesahkan status
pelajar dan memaklumkan
kepada UTMI, HEP dan HEK

di rumah {home surveillance); pelajar adalah dikecualikan daripade peraturan masa
pertemuan sebanyak 80% bagi sesuatu kursus dalam sesuatu semester sepertimana dalam
Peraturan Akademik yang berkuat kuasa.

PKU: Pusat Kesihatan UTM

PKD: Pejabat Kesihatan Daerah
HEF: Jabatan Hal Ehwal Pelajar
UTMI: UTM International

HEX: Pejabal Hal Ehwal Korperat



Lampiran 3

CARTA ALIR UNTUK KETIBAAN PELAJAR ANTARABANGSA UTM DARI NEGARA TERLIBAT
GEJALA COVID-19

Semua pelajar antarabangsa dari negara-
negara terjejas yang hadir di 519/ Senai
Airport perlu dibawa terus ke Home
Surveilfance

1

UTMi akan maklumkan kepada PKU untuk
melakukan pemeriksaan kesihatan

!

Health Declaration Form perlu diisi oleh pelajar dan
pemeriksaan kesihatan akan dilakukan (PKU)

Pemeriksaan kesihatan harian selama

14 hari oleh PKU UTM Tidak Terdapat sckurang-kurangnya

1 simptom berikut: - demam
>375C

- gejala jangkitan pneumo-

nia / sesak nafas

Yo / Tidak Pasti

*#Staf PKU akan membawa pelajar ke bilik
kuarantin di PKU untuk pemeriksaan lanjut
mengikut SOP yang telah ditetapkan

Terdapat simptom

Yo/ Tidak Pasti
Selepas 14 hari 3 Salinan Borang

Pelepasan Pemantauan kendiri akan
dikeluarkan PKU untuk rujukan pe-
sakit, fakulti dan PXU {PKU)

Memenuhi kriteria
Covid-19

PUI*/ Pasti

Rujuk kepada Pegawai Kesihatan Hospital Sultanah
—| Aminah mengikut SOP Kementerian Kesihatan
Malaysia (KKM}

Kebenaran menghadiri
kelas seperti biasa
(Selesai)

PUT*

h 4

Maklum PKD / UTMi/HER/
SRAD

*PUI—Orang di bawah seliaan
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ADMINISTRATIVE CIRCULAR NO. 11/2020

GUIDELINES ON PREVENTIVE MEASURES WITH THE WIDESPEAD OUTBREAK
OF THE NOVEL CORONAVIRUS (COVID-19)

The University has recently issued a circular to all UTM staff through the UTM Administrative
Circular Bills. 4/2020 and Bills. 10/2020 for the suspension of trips to China, South Korea, Japan
and Iran.

2. However, with the recent increase in COVID-19 cases in Malaysia, all staff / students are
required to take precautionary measures especially for staff / students returning from China,
Taiwan, Macau, Hong Kong, South Korea, Japan, ltaly and Iran as well as other countries
identified as high risk by the Ministry of Health Malaysia (MOH).

3. As a preventive measure of the COVID-19 outbreak in UTM, all newly arrived staff /
students from China, Taiwan, Macau, Hong Kong, South Korea, Japan, Italy and Iran as well as
other countries identified as high risk by the Ministry of Health Malaysia (MVOH), ARE REQUIRED
TO report to the Screening Counter at the University Health Center (PKU) in Johor / Kuala Lumpur
or to any Health Clinics nearby and undergo home surveillance for 14-days. Staff / students at

UTM Hub Pagoh can go to the nearest District Health Office or Government Hospital.

4. Staff / students must adhere to the Standard Operation Procedure (SOP) as set out in |
Appendix | (for staff) and Appendix Il & Ill (for students) before being certified able to perform
tasks or attend learning sessions. The UTM PKU will cooperate with the District Health Office
(PKD) in inspecting and monitoring home surveillance as set out under Section 15 (1) of the

Prevention and Control of Infectious Diseases Act 1988 (Act 342).
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5. Staff / students who have direct contact with individuals who have been diagnosed with
COVID-19 should seek IMMEDIATE treatment at a nearby Government Hospital.

6. All UTM staff/student dealing with individuals from China, Taiwan, Macau, Hong Kong,
South Korea, Japan, Italy and Iran, for any pre-planned official University programs, are advised
to take precautionary measures such as wearing face mask and hand sanitizer. If you experience
symptoms such as fever, cough, colds, sore throat or difficulty breathing, please seek treatment

immediately.

7. For staff who have been certified by medical personnel as having to undergo home
surveillance; is entitled to the full payday quarantine facility (General Order 'Chapter' C 'Article

24) throughout the quarantine period.

8. For students who have been certified by medical personnel as having to undergo home
surveillance; are exempted from the 80% attendance requirement for a course in a semester as

stated in the Academic Regulations.

9. It is of utmost importance that all staff /students of UTM obey this directive to ensure the
prevention of the outbreak in UTM. The University will not responsible for any UTM residents who
wish to continue traveling to these countries which are at risk for the purpose of attending official
or private programs. All Heads of Departments are required to ensure compliance with this
directive. The Head of Department is responsible for reporting to the PKU if any staff / students

in the PTJ / Faculty / Residential College do not comply with this directive.
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10. For further inquiries, please contact the following:
UTM Johor Bahru UTM Kuala Lumpur UTM Pagoh
University Health Center University Health Center Administrative Office
07-5530999 Office : 03-26154873 Office: 06-9742803
(Hotline) Mobile No: 013-3001549 Mobile No.: 014-9501833

(Dr. Izzat Hazmir bin Ismaal) (Hj. Mohd. Farid bin Hj. Rahmat)

Student Affairs Office Director of Student Affairs
Office: 07-5530265 Office: 03-26154421

Mobile No.: 017-7897025 Mobile No.: 013-3504321

(En. Arman bin Md. Yasin) (Ir. Dr. Pauziah  binti

Mohamad)
Human Resources Division, | Registrar Division UTMKL
Registrar Office: 03-26154468
Office: 07-5530473 Mobile No.: 012-6348914

Mobile No.: 013-6526767 (Hj. Mohd. Najib bin Masroom)
(Puan Noerwati binti Dolhaji)

UTM International
Office: 07-5536843
Mobile No.: 012-2920060
(Puan Norfaeza binti Ali)

Thank you

“Berkhidmat untuk Negara kerana Allah”

I, who Uphold Trust,

(ABDUL RAZIB BIN HJ. SHAHUDDIN)
Registrar



CC. -

ARHS/NMH/kma

Vice Chancellor

Deputy Vice Chancellor (Development)

Deputy Vice Chancellor (Research and Innovation)
Deputy Vice Chancellor (Academic and International)
Deputy Vice Chancellor (Student Affairs)

Pro - Vice Chancellor (UTM Kuala Lumpur)

Director Research Centre — UTM Pagoh

Senior Officers / Deans / Directors



LAMPIRAN |

FLOW CHART

ARRIVAL OF UTM STAFF FROM COUNTRIES AFFECTED WITH COVID-19

©<—°° N e— O |« U j— b e w<—N<—'—\<—O

Nota:

START

Staff returning from the affected countries are required to
report to the COVID-19 Screening Counter of the UTM PKU
upon arrival in Johor Bahru / Kuala Lumpur

Staff with symptoms of respiratory tract infections such as
fever, cough, cold, sore throat and difficulty in breathing is
required to inform the personnel at the Screening Counter for
further examination

Medical Officer at PKU issues quarantine confirmation letter

to staff. A copy of this letter must be given to the Human

Resource Office (PSM) for reference.

Staff must be quarantined in the home for a period of 14 days
from the date of reporting

PKU will inform the District Health Office (PKD) the details of the
staff involved. PKD will conduct Home Surveillance to monitor
the health of staff.

A discharge letter will be issued by the PKD before the officer
is allowed to return to work

PKU updates record of staff

Staff reports for duty to PTJ and PSM updates leave records
of staff

END

PKU: Pusat Kesihatan UTM / University Health Center

PKD: Pejabat Kesihatan Daerah / District Health Office

HEP: Jabatan Hal Ehwal Pelajar / Student Affairs Department

PTJ: Pusat Tanggungjawab / Centre of Responsibility / Office of work
PSM: Pengurusan Sumber Manusia/ / Human Resource Management



Lampiran Il

PROCEDURES FOR A LOCAL UTM STUDENT ARRIVING FROM
COUNTRIES AFFECTED WITH COVID-19

The student arrives from the infected countries

|

The student undergoes MOH screening at the International Airport

Taken to the hospital for
treatment and quarantine.
(UTM representative
informs PKU)

Presence
of at least 1 of the following
symptoms:

- Fever >37.5°C

-symptoms of pneumonia/

A. A UTM representative collects the
student’s details prior to sending the
student to his/her home by HEP.

The details are:

1. Name espiratory infection / coughipe
2. Faculty
3. College PKU verifies the student’s
4. Phone. No. . .

. status and inform UTMi, HEP
5. Date of departure and arrival from

and HEK.

overseas

6. Permanent Address for 14 Days, Home The student meets HEP representative
surveillance. A UTM representative will register

the student at UTM HS

1. Daily medical examination
according to infection control
precautions as per PKU guideline
and work flow.

2. HEP takes care of the student’s
welfare including daily meals.

B. The student will be provided with
“Home Assessment Tool” to guide
him/her about the Covid-19
symptoms for further treatment (if
necessary).

The student undergoes
14 days Home
Surveillance (HS) either
2 UTM or at his/her oy
house **

v

The details will be sent to the PKD by the
PKU.

On the 14th day of HS, 3
copies of Home surveillance
NO release form will be issued by
the PKU for the patient,
faculty and PKU perusal and
further action.

Symptom(s) appear

Symptom(s) notification
to PKD / PKU UTM during
or after 14 days of HS

Admit to the hospital for
further treatment and
quarantine

The student is allowed to attend
class as usual

e hospital for
further treatment and
quarantine

PKU verifies the students’
status and inform UTMi, HEP
and HEK.

Note** Students who have been verified by a medical personnel to undergo home
surveillance at their home are exempted from the 80% attendance requirement as stated
in the Academic Regulations.

PKU : UTM Health Center

PKD : District Health Center

HEP : Department of Student Affairs
UTMI : UTM International

HEK : Office of Corporate Affairs



Appendix 3

FLOW CHART OF UTM INTERNATIONAL STUDENTS ARRIVAL FROM COVID 19 AFFECTED COUNTRIES

All international students from COVID
affected countries arrived at S19/Senai
Airport must be brought straight to
Home Surveillance *

‘

UTMi will alert PKU team to standby at HS for
medical screening

L

Health Declaration Form is compulsory to fill up by
the students and body temperature will be scanned
(PKU)

Presence of at least 1 of the following:
- fever >37.5'C

- symptoms of pneumonia respiratory

infection with

breathlessness

Daily medical screening by PKU

Yes/uncertain

**PKU attending staff will bring the student to
the Isolation room in PKU for further medical
evaluation with infection control precautions as
per guideline and PKU workflow using designat-
ed ambulance

Presence of
symptom

Yes/uncertain

On 14th day 3copies of Release
Home Surveillance form will be is-
sued for patient, faculty and PKU

reference by PKU

Fulfil case definition

PUI*/ Certain

Refer to ID physician Hospital Sultanah Aminah, as
per Standard Operating Procedure (SOP) issued by
the Ministry Of Health (MOH).

Allow students to

\ 4

attend class as usual

PUT*

\ 4

Notify PKD / UTMi/HEP/SRAD

*¥*PUI—Person under investigation



Lampiran 2

'Home Assessment Tool'

Please do all the below while you are under home surveillance:

* Becontactable at all time.

e  Stay at home during the self-monitoring period.

o Limit visitors to your house.

o List the name of those visiting you.

o Always practice good cough etiquette.

*  If you develop any symptom, always wear face mask. If you did not wear face mask, close your
mouth and nose with tissues when coughing or sneezing. Throw the tissues into closed dustbin
and immediately WASH YOUR HANDS with soap or hand sanitizer.

o  Limit your distance with healthy person(s) to at least 1 meter.

o Wear face mask when you go out of your room and avoid contact with others.

e Open all windows in your house to ensure good ventilation.

* Do not share utensils, tableware and personal hygiene items.

MONITOR YOURSELF FOR ANY SYMPTOMS

If you develop fever or cough or sore throat, IMMEDIATELY contact the
District Health Office at
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